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SUPERIOR COURT OF THE STATE OF CALIFORNIA 

COUNTY OF SHASTA 

1 
O ANDERSON UNION HIGH SCHOOL 

ll DISTRICT, 
Case No. 1 V79 4 4 
COMPLAINT FOR IN.JUNCTIVE At"'ID 
DECLARATORY RELIEF Plaintiff, 

VS. 

14 SHASTA SECOl\'DARY HOME SCHOOL and 
DOES 1-50 inclusive, 

1 (Exempt from filing fees pursuant to 
Gov. Code, § 6103) 

fll\.)! ~i I eel 
Defendants. I 

18 Anderson Union High School DisiTict ("District") alleges as follows: 

19 

20 1. 

PARTIES 

The District is now, and was at all times herein mentioned, a public agency duly 

21 organized and existing under the laws and the constitution of the State of California and at all relevant 

22 times, operated and is operating within the County of Shasta, in this Court's judicial district. 

23 2. Shasta Secondary Home School, ("SSHS" or "Defendant,") is a charter school organized 

24 and existing under the laws and the constitution of the State of California and authorized by the Shasta 

25 Union High School District ("Chartering District.") 

26 3. Defendant at all relevant times operated and is operating within the County of Shasta, in 

27 this Court's judicial district, a public home-school educational program for grades 6 through 12. 

28 
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1 4. Defendant operates pursuant to the terms and conditions outlined in its Charter, a true and 

2 correct copy of which is attached hereto and incorporated herein as Exhibit "A." 

3 5. The District is ignorant of the true names and capacities of Defendants sued herein as 

4 Does 1 through 50 inclusive, and therefore sues these Defendants by such fictitious names. The District 

5 will amend this complaint to allege their true names and capacities when ascertained. 

6 GENERAL ALLEGATIONS 

7 6. On or about the end of May, 2013, the District learned that Defendant planned to operate 

8 a satellite resource facility within the District boundaries at the beginning of the 2013-14 school year. 

9 7. On or about May 30, 2013, the District Superintendent, Tim Azevedo, met with the 

10 Defendant's director, Mr. Benjainin Claassen. 

8. At that meeting, Mr. Claassen confinned that the Defendant intended on operating a 

satellite resource facility within the District's boundaries to provide a more convenient location for its 

students in Red Bluff, which is located just south of the District in TehaiUa County, on August 19,2013. 

9. ln late May, 2013, Superintendent Azevedo contacted the Chartering District 

supel'.ntendent, Jim Cloney, to discuss this matter, and M_r. Cloney indicated that he was not aware of 

the proposed satellite resource facility and that SSHS was not seeking an amendment to its charter to 

perrnit a new location. 

18 10. SSHS did not provide notice to the District of its intent to locate a satellite facility within 

19 the District's boundaries. 

20 11. On or about June 14, 2013, the District sent a letter to Defendant fom1ally objecting to 

21 the proposed location and demanding that Defendant cease and desist all efforts to locate and operate a 

22 satellite facility within the District's boundaries. 

23 12. On or about June 24, 2013, the Defendant sent a letter to the District rejecting the 

24 District's demand and confirming its intent to continue with its plans to operate a satellite resource 

25 facility within the boundaries of the District 

26 13. On or about July 29, 2013, counsel for the District made a final demand to Defendar1t to 

27 stop all plans to operate a satellite facility within the District's boundaries. 

28 14. The Defendant has not sought an amendment to the terms and conditions of its charter. 
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1 15. The Chartering District has not approved the location of a satellite resource facility 

2 within the District's boundaries. 

3 FIRST CAUSE OF ACTION 

4 (Injunctive Relief) 

5 16. Plaintiffre-alleges and incorporates by reference paragraphs 1 through 15, inclusive, as if 

6 fully set forth at length herein. 

7 17. On or ahout June 13, 2013, and at multiple times thereafter, the District has demanded 

8 that Defendant cease locating an operating a satellite resource facility within the District boundaries. 

9 Defendant has refused. 

10 18. The Defendant has acted and is continuing to act outside of its charter petition and 

governing law by locating within District boundaries. 

19. Defendant's wrongful conduct, unless and until enjoined and restrained by order of this 

court, will cause great and irreparable injnry to the District because stndents will transfer to SSHS 

causing the immediate reduction in average daily attendance ("ADA") and corresponding State funding 

based on District ADA. 

20. The District will also lose the ability to effectively govern the educational services 

provided within its boundaries, because it will have no aut.'lority over SSHS. 

18 21. The District has no adequate remedy at law for the injuries currently being and to be 

19 suffered in that it will be impossible for the District to determine the precise amount of damage that it 

20 will suffer if the Defendant's conduct is not restrained. 

21 22. As a result of Defendant's wrongful conduct, the District will be damaged in this manner 

22 so long as the Defendant's conduct continues. The full amount of damages is not now known to the 

23 District or ascettainable. 

24 23. A temporary restraining order, preliminary and pennanent injunction are necessary 

25 because, among other things, allowing the Defendant to unilaterally locate a satellite resource facility 

26 within the District's boundaries will result in in·eparable harm to the District and possible disruption to 

27 the educational services provided to students in both the District and at the Defendant's current location 

28 in the Chartering Disuict. 
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1 

2 

3 24. 

SECOND CAUSE OF ACTION 

(Declaratory Relief- Code of Civil Procedure section 1060) 

The District re-alleges and incorporates by reference paragraphs 1 through 23, inclusive, 

4 as if fully set forth at length herein. 

5 25. The District is informed and believes and thereon alleges that one or more Defendants or 

6 unknown Defendants may claim the right to locate a satellite resource facility within the District's 

7 boundaries that will interfere with the District's authority to provide educational services to the students 

8 within its District. 

9 

10 

18 

19 

20 

21 

22 

26. 

27. 

Pursuant to Code of Civil Procedure section 1060, District seeks a declaration including: 

a. Defendant is acting outside the scope of its charter petition by locating a satellite 

educational resource facility outside of the Chartering District and within the 

District's boundaries without properly amending its charter petition pursuant to 

Education Code section47605, Subdivision (a)(4); 

b. Defendant has not complied with the requirements of Education Code section 

47605.1, Subdivision (d) and thereforemaynotoperate a satellite educational facility 

within the District pursuant to this provision; 

c. Education Code section 47605.1, Subdivision (c) does not ailow the Defendant to 

operate a satellite educational resource facility within the District's boundaries. 

The District seeks a declaration of its rights under the law. 

PRAYER 

WHEREFORE, the District prays as follows: 

I. For a temporary restraining order, preliminary injunction and permanent 

23 injunction restraining Defendant from operating a satellite resource facility within the District's 

24 boundaries; 

25 

26 

27 

28 
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For declaratory relief as set forth herein; 

For attorneys' fees and expenses; 
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For costs of suit; and 4. 

5. For such other relief as the Court may deem proper. 

Dated: AugustS:2013 

COMPLAINT 

Respectfully submitted, 

LOZANO SMITH 

. 
(}mAL fi[{)A_v 

GREGORY A. WEDNER 
MEGAN E. MACY 
ANNE L. COLLINS 
Attorneys for Plaintiff Anderson Union High 
School District 
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AFFIR!VLJ\ TIONS/ ASSURANCES 

As the authorized lead petitioner, l, Lynn Peebles, hereby certify that the information 
submitted in this renewal petition for a California public charter school named Shasta 
Secondary Home School ("SSHS"), and to be located within the boundaries of the 
Shasta Union High School District is true to the best of my knowledge and belief; I also 
certify that this petition does not constitute the conversion of a private school to the status 
of a public charter school; and further, I understand that if awarded a renewal chmter, the 
Chatter School will foHow any and all federal, state, and local laws and regulations that 
npply to the Charter School, including but not limited to: 

• SSHS shall meet all statewide standards and conduct the student assessments 
required, pursuant to Education Code Sections 60605 and 608 51, and m1y other 
statewide standards authorized in statute, or student assessinents applicable to 
students in non-charter public schools. [Ref. Education Code Section 47605(c)(l)] 

• SSHS shall be deemed the exclusive public school employer of the employees of 
ShaBta Secondary Home School for purposes of the Educational Employment 
Relations Act. [Ref. Educatjon Code Section 47605(b)(5)(0)] 

• SSHS shall be non-sectruian in its programs, admissions policies, employment 
practices, and all other operations. [Ref. Education Code Section47605(d)(l)] 

• SSHS shall not charge tuition. [Ref. Education Code Section 4 7605{d)(l )] 

• SSHS shall admit all students who wish to attend SSHS, and who submit a timely 
application; unless SSHS 'receives a greater number of applications than there are 
spaces for students, in which case each application will be given equal chance of 
admission through a public random drawing process. Except as required by 
Education Code Section 47605(d)(2), admission to SSHS shall not be determined 
according to the place of residence of the student or his or her parents v.~thin the 
State. Preference in the public random drawing shall be given as required by 
Education Code Section 47605(d)(2)(B). In the event of a drawing, the chartering 
authority shall make reasonable efforts to accommodate the growth of SSHS in 
accordance with Education Code Section 47605(d)(2)(C). [Ref. Education Code 
Section 47605(d)(2)(A)-(B)J 

• SSHS shall not discriminate on the basis of the characteristics listed in Education 
Code Section 220 (actual or perceived disability, gender, nationality, race or 
ethnicity, religioP~ sexual orientation, or any other characteristic that is contained 
in the definition of hate crimes set forth in Section 422.55 ofthe Penal Code or 
association with an individual who has any of the aforementioned characteristics). 
[Ref. Education Code Section 47605(d)(l )] 

• SSHS shall adhere to all provisions of federal law related to students with 
disabilities including, but not limited to, Section 504 of the Rehabilitation Act of 
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1973, Title n of the Americans with Disabilities Act of 1990 and the Individuals 
with Disabilities in Education Improvement Act of2004. 

• SSHS shall meet all requirements for employment set forth in applicable 
provisions of law, including, but not limited fD credentials, as necessary. [Ref. 
Title 5 California Code of Regulations Section 11967.5.\(f)(S)(C)] 

• SSHS shall ensure that teachers in SSHS hold a Connnission on Teacher 
Credentialing certificate, permit, or other document equivalent to that which a 
teacher in other public schools are required to hold. AB allowed by statute, 

· flexibility will be given to noncore, noncollege preparatory teachers. [Ref. 
California Education Code Section 47605(!)] 

• SSHS shall at all times rhaintain all necessary and appropriate insurance coverage. 

• SSHS shall, for each fiscal year, offer at a minimum, the number of minutes of 
instruction per grade level as required by Education Code Section 
47612.5( a)(l )(A)-(D). 

• If a pupil is expelled or leaves SSHS without graduating or completing the school 
year for any reasoiJ, SSHS shall notify the superintendent of the school district of 
the pupil's last known address within 30 days, and shall, upon request, provide 
that school district with a copy of the cumulative record of the pupil, including a 
transcript of grades or report card and health information. [Ref. California 
Education Code Section 47605(d)(3)] 

• SSHS shall maintain accurate and contemporaneous written reCords that 
document all pupil atte)ldance and make t'1ese reconls available for audit and 
inspection. [Ref. California Education Code Section 47612.5(a)] 

• SSHS shail on il regular basis consult with its parents and teachers regarding 
SSHS 's education programs. [Ref. California Education Code Section 47605(c)] 

• SSHS shall comply with any jurisdictional limitations to locations of its facilities. 
[Ref. California Education Code Section 47605-47605.1] 

• SSHS shall comply with all laws establishing the minimum and maximum age for 
public school enrollment. [Ref. California Education Code Section 476l2(h), 
4761 OJ 

• SSHS shall comply with all applicable portions of the No Child Left Behind Act. 

• SSHS shall comply with the Public Records Act. 

• SSHS shall comply with the Family Educational Rights and Privacy Act. 
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• SSHS shall comply with the Ralph M. Brown Act. 

• SSHS shall meet or exceed tl1e legally required minimum of school days.[Ref. 
Title 5 California Code of Regulations Section 11960] 

4 



ELEMENTS OF THE CHARTER 

Note: for ease of reading and interpreting the charter petition, items and provisions 
added by request of the chartering agency (Shasta Union High. School District) and 
agreed upon by the school's Advisory Boar·d are noted with a donhie asterisk (''';). 
This note and the asterisks could he deleted upon approval of the charter by the 
SUHSD board. 

1. Educational Program 

This charter school will support the mission of the Shasta Union High School District 
(SUHSD) in preparing students for posHecondary educational opportunities, involved 
citizenry, and the world of work. There are many families who choose to home-school 
their children for a variety of reasons. Currently there is no option in this geographical 
area for a public home·school education for grades nine through twelve. At this time 
families must either pay private organizations or go it alone with little or 110 educational 
support. With this in mind the Shasta Secondary Home School (SSHS) offers the 
following statement of mission: 

~' "Shasta Secondary Rome School, grades 6-12, honors and serves the family's choice ; 

' to personalize lear::g ~~cording to their children's strengths." J 
Students achieve their goals using a multitude of methods including community 
resources. 

Parents support their child's learning, as they remain the essential force in affecting 
values, attitudes, and beliefs. 

Teachers are facilitators of discovery, mentoring and serving families regarding home

based classes, community-centered education, distance learning, and traditional school 
models where appropriate. 

As students, parents, and facilitators develop individual Student Learning Plans, each 
student will be allowed and encouraged to reach his/her goals by use of models specific 
to his or her lea.rning style while insuring parental choice. 

Personalized Leaming is truly a 21" century, service oriented model of education. What 
will this actually look like? As one moves about the environment of SSHS they would 
see education taking place in many different venues. One student might be taking a 
physics class at the comprehensive high school because of a particular teacher's use of 
group work in interesting and engaging labs. Duri.ng the same semester thai student could 
be seen working on their U.S. History course using the SSHS Distance Learning Center 
on campus or at home. And still, this same student could be taking harp lessons from a 

· community instructor and play in the Shasta Symphony. If this student's parent is a 
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forester, the student could put together a video presentation on a local eco-system and 
present it to our middle school students. The student could also be working on their 
writing skills with an Independent Study teacher or taking a math class at Shasta College. 

All of this activity would be purposefully and articulately moving students toward 
achievement of state standards wlrich would require careful plamring (Student Learning 
Plan) of student outcomes and assessment. 

Because SSHS is accred.ited by W ASC (Western Association of Schools and Colleges) 
our credits are transferable to any other public school should a student t.-ansfer prior to 
graduation. Also, SSHS has an approved list of courses that meet the entrance 
requirements for California public universities (the A-G list). A transcript of courses and 
cre.dits can be given to students or sent to other schools for pmof of courses completed. 
The transcript shows the course name, the grade, number of crec\its, and if the calL."Se is 
one of the A-G approved courses. . 

2. Measurable I'upil Outcomes 

For students earning a diploma, student outcomes will be tied directly to .the graduation 
standards of the State of California. ln the broad sense, these could be expressed as 
Desired Student Learning Results (DSLRs ). 

Our school's DSLRs were re-developed by students, parents, and' staff during the 
2010/2011 school year as part of our WASC accreditation process to keep us focused on 
what is most important for our students and our learning community. Our list of DSLRs 
is a living document, open to new ideas from school members. On the following is a 
current list of our DSLRs: 
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OUR MISSION STATEMENT 

_Cho_da _(econdar1 {-tome {;chad 9raJec 6 flnroush f2 honor{ anJ {8r>ff'S the 
fam!~'! choice &o per!onafize, leamm9 accordl:nfJ to their chJdren~ .drenglk, 

+ Be prepared for options after high school 
• Pursue excellence in core academic skills (1,3,5,9,10)* 

• Receive guidance toward higher education c2,3,4,s)•· 

• Continually adapt to evolving technologies (1,s,?,a,11)* 

• Investigate-personal career education options (2,3,4,s,s,n)* 

+ Be independent, critical thinkers 
• Direct personal lifelorlg leaming (1,2,5,6)' 

• Demonstrate positive decision making skills Cl,l.,S,G,Bf" 

• Develop and maintain independent thinking (1,5,7,8)* 

+ Develop a strong, positive attitude about self 
• Develop personal integrity1 ethics and resiliency (1,s,G,B,lll* 

• Exemplify habits of personal well-being (1,5,6)* 

• Accept responsibiiity for own actions (1,5,6,8,11)* 

'*' Understand and respect differences 
Appreciate individuals of diverse backgrounds and 
abilities (1,5,6,7,8,11)* 

• Increase community and cultural awareness (1,5,a,u)* 

• CUltivate a g loba I perspective (1,5,7 ,8)' 

+ Develop relevant foundational life skills 
• Develop an appreciation of fine art and ltterature (1,s,1,8)* 

• Resolve problems and use opportunities creatively 
(1,5,6, 7 ,B, 11Y 

• Prepare students for diverse options in career 
choices l1,4,s,a,11)* 

r= ""' . """""""""""""''"'''''~'"=""''"''"-·._,.,~ 
~r- --""""-=---
iq.••. *MEASUREMENT TOOLS 
l . i. Grades., assignments, 
H coursework, test scores 
n H 2. Sucvey Report{s) 

~ [" 3. Attendance at workshops 

[ 1 4. Use ofinterest inventories:, e.g,., 
\\ J: l<uderCareer Navigator 
i~ r 5. Observation by students, 
;,; I parents and staff 
f'[; 
"~ 6. CA Safe Schoots; Student study 
j; !: T earn meetings; Medi-Cal 
~ j Administrative Activities; 
ti- Individual Education Program 

~t 7. Projects 
~l 8. Communrty Service andfor 
(\ 1 employment accountabiiity 
;, .. f 9. SARC (Sdlool Accountabntty 
li t· Report Card) 

fi j: 10.API (Academic Perform:ance 
1-' 

1 Index) and/or AYP {Adequate 
i· \ Yearly Progress) 
1-i" 
: !' 11.Work Experience,lnternships, 
h· h· R.O.P 
l! ""'""""""""""''''''"J''""''"""""'____......__,_ .. ~...--.......,._-~,..-""""""""'' 
....,,_,_,.~=-.,..,.~~---~-><·.,-·=""''='""""""""'"'""' 

• Demonstrate effective interpersonal communication skills c1,s,6,7,8,11l* 

• Become effective, competent and assertive in self advocacy c1,5,6,8,1w 

Our schoof's Desired Student Learning Results (DSLRs) were developed by students1 parents1 

and staff to keep us focused on what is most important for our students and our learning 
community. Our list of DSLRs is a living document, open to new ideas from school members, 



A\ a more narrow, defmable level that can be assessed in a variety of ways, the SSHS 
high school student outcomes will align with SUl!SD graduation requirements as 
follows: 

English 
Math 
Science 
Social Scienee 
Physical Education 
Practical/Vocational 
Fine Art 
Electives 

40 credits 
30 credits 
20 credits 
40 credits 
20 credits 
10 credits 
10 credits 
60 credits· 

Proficiency in reading, writing, math, and tecl:mology 
Reading, writing, and math by the CAHSEE 
Technology by Coursework or the Technology Assessment Portfolio 

Each lead facilitator has developed content and performance standards at each grade 
level. SSHS will offer appropriate programs for students below, at, or above t,•nde level. 
Students that desire to meet University of California A- G requirements will be able to 
do so by working with and having weekly access to an appropriately credentialed teacher. 

At least 80% of SSHS students will show one grade or skill level worth of progress each 
academic year, as evidenced by scores on standardized tests and successful completion of 
required portfolios and exr.ibitions. Because the Personalized Learning style allows 
students to utilize personal strengths and modes of learning, very few students ever need 
to repeat courses. SSHS staff will use the data available from student prot,>ress 
measurement• to continually assess the school's academic curriculum. We have 
committees organized fbr all academic core courses that use this student assessment data 
annually to create new and creative ways for ea.ch of our students to achieve their 
potential. 

**Education Code 47607(b) states that the Charter School must oubmit evidence that it 
has achieved one of five provisions related to student achievement The school has, in 
fact met all of the required provisions in this area as noted below: 

1. In th.e past three years the school has met the API aggregate growth target 
a. Target = 15 over the past three years 
b. School growth= 20 over the past three years 

2. Tne school's decile ranking met the requirements for being between 4 to 10 in 
each of the last three years (2010 is not yet available) 

a. 2009: 7 
b. 2008: 6 
c. 2007:7 



3. The school's similar school decile ranking met the requirement ofbetween 4 to 10 
in each of the last three years (201 0 not yet available) 

a. 2009: 7 
b. 2008:5 
c. 2007:9 

4. The school is an alternative education program that serves a mobile population 
similar the district's continuation and independent study schools. The academic 
perfonnance of the schoo 1 is at least equal to the academic perfonnance of the 
district schools that the pupils would have attended, as well as the academic 
perfornnmce of the schools in the district in which the charter school is located, 
taking into account the composition of the pupil population tl1at is served by the 
charter school. 

Chart: APJ/Similar Schools Rankings for SUHSD 

5. Altemative accountability system is not applicable. 

3. Methods to Assess Pupil Progress Toward rv!:eeting Outcomes 

SSHS students· will be assessed in each of the core academic skill areas. The traditi-onal 
methods of evaluation and assessment will be expanded to inclnde outcome-based 
methods using portfolios, projects, interviews, and real-world experiences along with 
standardized tests. Using multiple assessments will al.low an autheni:ic representation of 
student achievement. The School will meet all statewide standards and will conduct the 
pupil assessment required pursuant to Education Code section 60605, 60851 and any 
other statewide standards authorized in statute or pupil assessments applicable to pupils 
in noncharter public schools (Education Code section 47605(c). 

SSHS students will demonstrate academic mastery in all of the core academic areas. For 
non-special needs and nor,-limited English proficient students, "mastery" wi!J be defined 
as a stanine score on a standardized test of four or above and grades of C or better on 
year-end academic portfolios and exhibitions. For special needs, at-risk, ru1d limited
English speakers, individual goals will be set. Portfolios and exhibitions will be assessed 
according to school wide rublics. Rubrics will be developed with input from students, 
parents, community members; and facilitators. 

Services for students with special education needs will be provided by the School as a 
participating LEA and in accordance with Shasta County SELPA regulations. Pursuant to 
Education Code section 4764, the School is its own LEA for purposes of special 
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education. The school direc1:or will administer special education services. The School 
will employ a properly credentialed resource specialist teacher. School will contract for 
~u other needed special education services to be provided by appropriately qualified and, 
if needed, certified personnel. SSHS will comply with all Section 504 and IDEA 
requirements. 

4. Governance Structure of SSHS 

Shasta Secondary Home School operates as a non-profit 501 (c)3 corporation, a direct 
funded and independent Charter School pursuant to California law. SSHS' application 
for non-profit status has been submitted, reviewed and accepted by the State of California 
and tbe Internal Revenue Service (Appendix A). The California Charter Schools Act 
states that a charter school may be operated by or as a non-profit public benefit 
corporation (Education Code Section 47604). 

** ln. accordance with Education Code 47604(b ), the SUHSD board of directors may 
have and is entitled to one seat on the school advisory/non-profit benefit corporation 
board. This position may be fi]jed at the discretion of the SUHSD board. 

The Board of Directors of shall manage the busL.'"less and affairs of-t.,e corporatiQil. As 
required by law, the directors shall act only as a Board. 

The Board will directly govern the school, developing policy and conducting long-range 
planning. The Board will consist of five to eleven members from the community 
including at least one parent representative, one certificated staff representative, and one 
community representative. A member from the SUHSD Board will serve as liaison, 
meeting with the Board at least quarterly. Administrative duties such a~plamnng, 
budgetary expenditures, and daily operation of the program will be the task of the SSHS 
administration, which is accountable to the Board. It is our goal to involve not only 
SSHS staff in school governance, but parents, business partners, and members from the 
educational community at large. Paramount is a governance structure that supports our 
educational vision. 

Because of tbe home-school emphasis, the role of the parent will be prominent, as a 
home-based instructor and supporter of the overall program. The parent is required to 
meet with the ·student facilitator at I east every 20 school days to plan, help evaluate, and 
reconunend curriculum choices for th.e student. 

SSHS \'.ill be non-sectarian in its programs, admissions policies, employment practices, 
an.d all other operations. The school shall not charge tuition and shall not discriminate on 
the basis ofthe characteristics listed in Section 220. (Education Code Section 7605-
(d)(l)), 

5. Employee Qualifications 

10 



SSHS will comply with Ed Code Section 47605(1) and will retain or employ staff who 
hold appropriate Califomia teaching certificates, permits, or other documents issued by 
the Commission on Teacher Credenti.aling. Each student will be assigned a "teacher of 
record" who is responsible for overseeing the student's academic progress and who 
monitors the Student Master Agreement and is responsible for all grading and 
matriculation decisions. The School Director, CBO, and other administrators will have 
appropriate'certi.ficates and credentials. Qualification of all employees shall be sufficient 
to ensure the health and safety of the school's faculty, smff, and pupils 

The school may also develop a volunteer staff and cadre of vendors for support and 
adjunct instruction under the supervising teacher. The school may also employ other 
District teachers to teach "mini-courses" for SSHS students at the SSHS Learning Center. 

All adjunct staff, vendors, and. volunteers will posses experience and expertise 
appropriate for their duty within th.e school. 

6. Health and Safety Procedures 

SSHS will continually follows a set of health, safety, and risk management polic.-ies. 
They address at least the following topics: 

• Immunization records 
• Natural disasters and emergencies 
• B.lood-bome pathogens 

• Facilities requirements 
• Drug, alcohol, and tobacco free school 

**Criminal background checks for all employees shall be done in compliance with 
Education Code Sections 4 7605(b)(5)(F) and 44237. 

**These policies are incorporated into the staff and siudent handbooks and are attached 
as appendix B to this charter petition. This policy will be reviewed on an ongoing basis 
in the school's staff development efforts and policy updates. · 

7. Means to Achieve Racial/Ethnic Balance Reflective of the District 

SSHS will implement a student recruitment strategy that includes procedures that ensure 
a racial and ethnlc balance among students that is reflective of the general population of 
the District. These procedures may include: enrollment time-lines that allow for a broad
based application process, the distribution of promotional mate.'ials across the district, 
and outTeacb meetings in all geographic areas. 

** The Charter School provides an open enrollment policy for our attendance area in the 
same manner as the comprehensive schools in the SUHSD. Our brochures, the Student 

il 



Parent Handbook, and other publications state the school's desire to reflect the 
community in which the school resides. ln fact, over the years the Charter School has 
cume within a close marcin of the same ethnic balance as the District (Education Code 
47605) 

Chart: Ethnic distribution 2009/20 l 0 by percent 

r- ..... ---;--.. ·-----;--:· 
Af!Am Am lnd Asian I Filip I Hisp/Lat I Pacls 1"-\Vhiie I 2+ 

District 0 .. 5 6.0 1_?__+0.3 112.1 I o .. 2 ! 75..4 ~~--SSHS 3.8 3 .. 5 0..4 0 .. 0 1 12.3 I o .. o l 73.8 5.8 . ., __ 

8. Admission Requirements 

No student will be denied admission to SSHS on the basis any of the characteristics listed 
in Education Code Section 220 (actual or perceived disability, gender, nationality, race or 
ethnicity, religion, sexual orientation, or any other characteristic that is contained in the 
definition ofhate crimes set forth in Section 422.55 of the Penal Code or association with 
an individual who has any of the aforementi.oned characteJistics). 

SSHS will actively recruit a diverse student population (see section seven, above) from 
families in the district and surrotmding areas who understand and value the school's 
mission and are commtitted to the school's instructional philosophy of home-based and 
community-based education. Prospective students and their parents will be given a copy 
or snnu"1lary of the school's mission and student related policies. An emolhnent 
interview will explain the philosophy of the school and a decision will be made regarding 
the appropriate placement of the student at SSHS or anoth.er school in the district. 
Admission to tbe school shall be open to any student in Shasta County or adjacent 
counties. The school maintains policies granting admissions preference to students who 
live within the boundaries of the SUHSD, siblings of students currently enrolled in the 
school, and children of the school's governance tearn. 

If the number of pupils who wish to attend the school exceeds the school's capacity, 
attendance, except for existing pupils of the school, shall be determined by a public 
random drawing. 

**Wnere capacity is reached, and a random drawing must be used, preference shall be 
extended to pupils residing in the DLqtrict as required by law. 

Once random drawings have been initially made for each grade level the school "1!1 
establish a rolling wailing list. Students may be admitted during the school year, but an 
effort will be made not to release a student to the comprehensive schools except at the 
end of a semester, preferably so they may emo\1 in the fall. 
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Priur to emollment, parents and students must sign a form indicating they have read and 
understand the philosophy, missioll, and DSLRs of SSHS. They must also sign a contract 
:;tipc1!8ting any or a.ll of the following items: 
• Parent availability to be the primary teacher of the stndent 
• Parent involvement in academic teaching, teaching development workshops, and 

parent support groups 
e Participation of the parent and student with the teacher of record or the Director in 

scheduled progress conferences 
• Parent willingness/ability to provide a phone line for e-mail communication, distance 

learning, and Internet research 
• Parent and student responsibility for the proper maintenance and care of school 

equipment and materials 
.. Student willingness to achieve the outcomes in their Student Master Agreement and 

completion of necessary assessments 
• Parent and student understanding and agreement to the "Acceptable Use Policy''. for 

on-line activities 

9. Financial Audit 

Independent financial audit~ will be performed each fiscal year. The audit sha.ll be 
cxmducted in accordan.ce with applicable provisions within the Caiifomia Code of 
Regulations governing audits of charter schools as published in the State Controllers K
!2 Audit Guide. The auditor will have, at a minimum, a CPA and educational institution 
audit experience and approved by the State Controlier on its published list as an 
educational audit provider. The annual audit will be completed and forwarded to the 
District, the County Superintendent of Schools, the State Controller, and to the CDE by 
the 15th of December of each year. 

The audit will verify the accuracy of the school's financial statements, revenue-related 
data collection and reporting practices, and review the school's internal records and 
controls. To the extent required under applicable federal law, the audit scope will be 
expanded to include items and processes specified in applicable Office of Management 
and Budget Circulars. The audit will be conducted in accordance with generally accepted 
accounting principles applicable to the schooL The SSHS Board will review any audit 
exceptions or deficiencies and report to the SUHSD Board ofTrustees regarding how 
they b ave been or will be resolved. Any disputes regarding the resolution of audit 
exceptions and deficiencies will be referred to the dispute resolution process contained in 
Element 14 of this Charter. 

SSHS will receive funding pursuant to Education Code 47612.5. SSHS and the SUHSD 
will negotiate in good faith a memorandum of understanding that establishes the specific 
financial and service relationship between the two pm1ies, 



The SUHSD shail provide and! or perform the supervisorial oversight tasks and duties 
s:occified a11d/or necessitated by Education Code Sec 47604.32 and the charter for a fee in 
,,.". cun.lance with the Charter School Act 

Other goods or services from the district will be charged at an at-cost level to SSHS. 
These services will be outlined in a separate Memorandum of Understanding between the 
School and the District. These services and goods may include, but are not limited to: 

• Accounting, payroll, fiscal support 
• Student information, assessment, and other data processing services 
• Services relating to serving exceptionalr1eeds or language limited students enrolled in 

at SSHS 
• Categorical programs managem.ent, grant development, and compliance oervices 
• Purchasing, delivery, and. warehousing services 

10. l'upil Suspension and Expulsion 

SSHS will use the same comprehensive set of student discipline policies as the district 
T11cse policies will be distributed with student and parent information and will clt:arly 
describe expectations of student behavior. The SSHS Director may suspend studenls 
who do no1 comply with these po!ipies. The Director may recommend students who 
habitually do not comply with behavior standards or are a threat to the safety of the 
school for expulsion. Students wi.ll be afforded due process. 

Because of the school's home-based structure, a student may also be recommended for 
removal from the school if they do not progress appropriately according to their Student 
Master Agreement. Prior to removal, efforts will be made to resolve the lack of progress 
and a plan will be developed for remediation, signed by the student, parent, and DirectoL 
If, after a time specified in the plan, a student does not progress the student and parent 
will be made aware of compulsory education laws and referred· for enrollment at another 
district school that could better meet the needs of the student and family. 

If a pupil is expelled or !.eaves SSHS without graduating or completing the school year 
for any reason, the charter school shall notify·the superintendent of the school district of 
the pupil's last !mown address within 30 days, and shall, upon request, provide that school 
district with a copy of the cumulative record of the pupil, including a transcript of grades 
or report card, and health information. This paragraph applies only to pupils subject to 
compulsory full-time education pursuant to Section 48200. 

11. Retirement System 

Staff at the Shasta Secondary Home School Charter School will have access to school
sponsored retirement plans according to policies developed by the Board and adopted as 
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the school's employee policies. Participation in retirement systems will enable the school 
tr• :Jtlract and retain a high<..'f quality staff SSHS employees participate in the State 
Teachers Retirement System or Public Employees Retirement System. The District 
(within our MOU) wiil coordinate such participation, as appropriate, with the social 
security system or other reciprocal systems in the future. The district shall cooperate as 
necessary to forward any required payroll deductions and related data. 

12. Attendance Alternatives 

No student may be required to attend SSHS. Students who opt not to attend SSHS may 
attend other district schools or pursue an inter-district transfer in accordance with existing 
enrollment and transfer policies of their district or school of residence. Parents and 
guardians of each student enrolled in SSHS will be inforined on admissions forms that 
the students have no right to admission in. a particular school of a local education agency 
as a consequence of enrollment in SSHS, except to the extent that such a right is extended 
by the local education agency. 

13- Description of Employee llights 

To the extent allowed by the charter school's adopted personnel policies, all SSHS staff 
may purchase employee benefits, or have the charter school purchaBe employee benefit~; 
on their behalf The Shasta Secondary Home School Board has developed employment 
policies, job desmiptions and pay schedules. All SSHS employees, including 
administration are at-will employees and serve at lhe will of the board. Staff will be 
evaluated every other yea:r and eam service credit for continued employment at Shasta 
Secondary Home School. 

No public school district employee shall be required to work at SSHS. Employees of 
the District who choose to leave the employment of the District to work at SSHS 
will have no automatic rights of return to the District after employment by SSHS 
unl.ess specifically granted by the District through a leave of absence or other 
agreement SSHS employees shall have any right upon leaving the District to work in 
SSHS that the District may specify, 1JJ1Y rights of return to employment in a school 
district after employment in the school that the District may specify, and any other 
rights upon lea,~ng employment to work in SSHS that the District determines to be 
reasonable and not in conflict with any law. 

All employees ofSSHS will be considered t'le exclusive employees ofSSHS and not of 
the District, unless otherwise mutually agreed in writing. Sick or vacation leave or 
years of service credit at the District or any other school district will not be transferred 
to SSHS. Employment by SSHS provides no rights of employment at any other entity, 
including any lights in the case of closure of SSHS. 
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14. Dispute Resolution Process, Oversight, Term, and Renewal 

SSHS will act and utilize the policies and processes of tl1e district for airing and resolving 
internal and external disputes. The governing board of the SUHSD agrees to refer all 
complaints regarding the school's operations to the SSHS Director for resolution in 
accordance witlJ the district's policies. All SSHS staff, students, parents, and other 
stakeholders will be provided with such policies in the student/parent handbook. 

If the SUHSD believes it has cause to revoke this charter, the board agrees to notify the 
Director and the Board and grant the school reasonable time to respond to the notice and 
take appropriate corrective action prior to revoking the charter. If corrective action fails 
to resolve the issue(s), the school and the district agree to snbmit the matter to a mutllillly 
agreeable third party for a non-binding. recommendation on how to resolve the matter in 
accordance with the tenns of the charter. At that time, if the District believes it still has 
cause to revoke SSHS' charter; it will follow the revocation procedures set forth in 
Education Code Section 47607(c} and (d) and any relevant regulations. 

SSHS and the SUHSD agree to work together to accomplish all tasks necessary to fully 
implement this charter, including, but not limited to, the submission of any necessary and 
duly-prepared waiver requests to the State Board of Education. The Board of SSHS may 
request from the SUHSD Board a renewal or amendment of the charter at any time prior 
to expiration. The district goveming board agrees to bear and render a renewal decision 
pursuant to the timelines and processes as ''Pecified in the Charter Schools Acl 

15. Labor Relations 

The Shasta Secondary Home School Charter School shall be deemed the exclusive public 
school =ployer of the employees of the charter school in accord with the objectives of 
the Education Employment Relations Act (EERA). Shasta SecondaryHome School staff 
will not be members of Shasta Secondary Employees Association. Under the EERA, 
SSHS employees may, if desired, form a separate bargaining unit. SSHS will comply 
with the EERA. 

16. School Closure Proeedures 

Closure of SSHS will be documented. by official action of the Board. The action will 
identify the reason for closure. The official action will also identify an entity and person 
or persons responsible for closure-related activities. 
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The Board will promptly notify parents and students of SSHS, the District, the Shasta 
County Office of Education, SSHS's SELP A, the retirement systems in which the Charter 
~;d1oo!' s employees participate (e.g., Public Employees' Retirement System, State 
Teachers' Retirement System, and federal social security), and the California Department 
of Education of the closure as well as the effective date of the closure. This notice wlll 
also include the name(s) of and contact information for the person(s) to whom reasonable 
inquiries may be made regarding the closure; the pupils' school districts of residence; and 
the manner in which parents/guardians may obtain copies of pupil records, including 
specific information on completed courses and credits that meet graduation requirements. 

The Board will ensure that th.e notification to the parents and students of SSHS of the 
closure provides information to assist parents and students in locating suitable altemative 
programs. This notice will be provided promptly following the Board's decision to close 
SSHS. 

The Board will also develop a list of pupils in each grade level and the classes they have 
completed, together with information on the pupils' districts of residence, which they will 
provide to the entity responsible for closure-related activities. 

As applicable, SSHS will provide parents, students and the District with copies of all 
appropriate student records and will otherwise assist students in transferring to their next 
school. All transfers of student records will be made in compliance with the Family 
Educational Rights and Privacy Act ("FERPA") 20 U.S.C. § 1232g. SSHS will ask the 
District to store original records of SSHS students. All records of SSHS shall be 
transfen:ed to the District upon SSHS closure. If t.'le District ~~11 not or cannot store the 
records, SSHS shall work vtith the County Office of Edncation to determine a suitable 
altemative location for storage. 

All state assessment results, special education records, and personnel records wii! be 
transferred to and maintained by the entity responsible for closure-related activities in 
accordance with applicable law. 

As soon as reasonably practical, SSHS will prepare final financial records. SSHS will 
also have an independent audit completed within six months after closure. SSHS will pay 
for the final audit The audit wili be prepared by a qualified Certified. Public Accountant 
selected by SSHS and will be provided to the Disrrict promptly upon its completion. TI1e 
final audit will include an accounting of all financial assets, inclnding cash and accounts 
receivable and an inventory of property, equipment, and other items ofmaierial value, an 
accounting of the liabilities, including accounts payable and any reduction in 
apportiomnents as a result of audit findings or other investigations, loans, and unpaid 
staff compensation, and an assessment of the disposition of any restricted funds received 
by or due to SSHS. 

SSHS will complete and file any annual reports required pursuant to Education Code 
section 47604.33. 
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On closure of SSHS, all assets of SSHS, including but not limited to all leaseholds, 
personal property, intellectual property and all AD A apportionments and other revenues 
gc:.icr:Jied by students attending SSHS, remain the sole property of the Charter Schoo[ 
and upon the dissolution of the non-profit public benefit corporation shall be distributed 
in accordance wifu the Articles of Incorporation which require distribution to the District. 
Any assets acquired from the District or District property will be promptly returned upon 
SSHS closure to the District. The distribution shall include return of any grant funds and 
restricted categorical funds to their source in accordance with tite tenus of the grant or 
state and federal law, as appropriate, which may include submission of final expenditure 
reports for entitlement grants and the filing of any required Final Expenditure Reports 
and Final Pe1formance Reports, as well as the return of any donated materials and 
pl'operty in accordance with any conditions established when. the donation of sucl1 
materials or property was accepted. 

On closure, SSHS shall remain snlely responsible for all liabilities arising from the 
operation of SSHS. 

As SSHS is operated by a non-profit public benefit corporation, should the corporation 
dissolve wifu the closure of SSHS, the Board will follow the procedures set forth in fue 
Califomia Corporations Code for the .dissolution of a non-profit public benefit 
corporation and file ali necessary filings with the appropriate state and federal agencies. 

As speeified by fue Budget in Exhibit B, the Charter School will utilize the reserve fund 
to undertake any expenses associated with the closure procedures identified above. 

17. Construction and Severability 

AlvtENDMENTS 
This charter may be amended or modified, in whole or in part~ only by an agreement in 
writing developed in the same manner as fuis charteL 

INTIEMN1FICATION 
With respect to its operations under this agreement, the School shall, to the fullest extent 
permitted by law, hold harmless, indemnify, 3..-'1d defend the Disbct, its officers, 
directors, and employees from and against any and all claims, demands, actions, suits, 
losses, liabiiity expenses and costs including, without limitation, attorneys' fees and costs 
arising out of injury to any persons, including death or damage to any property caused by, 
connected with, or atbbutable to the willful misconduct, negligent acts, errors or 
omissions of the School or its off1cers, employees, agents and consultants. , 
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With respect to its operations under this agreement, the District shall, to llle fullest extent 
pem1itted by law, hold harmless, indemnify, and defend the School, its officers, directors, 
and employees from and against any and all claims, demands, actions, suits, losses, 
liability expenses and costs including, without limitation, attorneys' fees and costs arising 
out of injury to any persons, including death or damage to any property caused by, 
connected with, or attributable to the willful misconduct, negligent acts, errors or 
omissions of the District or its officers, employees, agents and consultants. The District 
shall be named as an additional insured under all insurance carried on behalf of the 
School. 

** In accordance with Education Code section 47604( c), the SUHSD shall not be liable 
for the debts and obligations of the Charter School, operated by a California nonprofit 
benefit corporation or for claims arising from the performance of acts, en·ors, or 
omissions by the Charter School as long as the District has complied with all oversight 
·responsibilities required by law. 

ilfDEPENDENT CONTRACTOR 
The Parties to this agreement intend that the relationship between the School and the 
District for the provision of administrative services under this agreement is that of an 
independent contractor, and not employer-employee. No agent, employee, or servant of 
the School shall be deemed to be the employee, agent or servant of the District except as 
expressly aclmowledged in writing by the District. The School will be solely and entirely 
responsible for its acts and for the acts of the School's agents, employees, servants, and 
subcontractors and for DisU:ict employees contracted by the School, if'any, while acting 
under the School's direction during the entire term of this agreement. 

SEVER.A.BILITY 
If any provision or any part of this agreement is for any reason held to be invalid and or 
nnenfurceab]e or contrary to public policy, law, or statute and/or ordinance; the 
remainder of this agreement shall not be affected thereby and shall remain valid and fully 
enforceable. 

Charter Approval 
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The above charter has been reviewed and approved by the Shasta Union High School 
District trustees at a regular board meeting as noted below. 

Approval of charter: 

Term of Charter: JuJv L 2011 through June 30.2016 
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ARTICLES OF :INCORPORATION OF 

SHASTA SECOJ\'DARY HOME SCHOOL, INC. 

A California Nonprofit Public Benefit Corporation 

I. The name of the corporation is SHASTA SECOf-IDARY HOf11.E 
SCH.OOL, INC. 

2. 111is corporation is a nonprofit public benefit corporation and is not 
organized for the privale gain of any person. It is organized under the 
Nonprofit Public Bcne:fit Corporation Law for public and charitable 
purposes. 

3. The specific purpose of tbis corporation is educational and to to enhance 
the educational modalities for the charter school. 

4. The name and address in the State of California of the corporation's 
initial agent for service of process is: 

ByYon Lynn Prebles 
3328 Majestic Oak Circle 

Redding, CA 9600 l. 

r. l.ll.ll.f OUJ 



5. This cotporation is organized exclusively for educational pul])OSes, 

including for SI.!Ch purposes, the making of distributions to organizations 
that qualify as exempt organizations under Sec6on 50 l ( e )(3) of the 
blernal Revenue Code, or the corresponding section of any future federal 
tax code. 

6. No substantial part of the activities of this organization shall be the 
carrying on of propaganda, or otherwise attempting to influence 
legislation, except as otherwise provided by Section 501 (h) oftt1e 
Internal Revenue Code, and the organization shall not participate in or 
intervene in (including the publishing or distribution of statements) any 
political cm:npaigo_ on behalf of, or in opposition to, any candidate for 
public office. 

7. TI1e property of this organization is irrevocably dedicated to educational 
pm-poses. No part of the net can1ings of the orgrurization shall inure to 
the benefit of, or be distributable to, its directors, officers, members, or 
otb~:~ private persom, except ti-ia.t tli.c organization shall be authoriz.ed and 
empowered to pay reasonable compensation for services rendered and to 
make payments and distributions in furtherance of the purposes sel forth 
in the purpose clause hereo±: 

R_ Upon the dissolution of the organization, assets remaining after payment, 
or provision for paymt:n~ of all debts and liabilities cif this orglll1ization, 
shall be distributed for one or more exempt purposes within the meaning 
of Section 50l(c)(3) oflhe Internal Rcvcn:uc Code .• or the corresponding 
section of any future federal tax code, or shall be distributed to a 
nonprofit fund, foundation or organization which is organized and 
operated for educational purposes and which has established -its tax
exempt status under Section 501 (c)(3) of the Iri.tcrnaJ Revenue Code, or 
the corresponding section of any future federal tax code. A:riy S1.1ch assets 
not so disposed of shall be disposed of by a court of competent 
jurisdiction of the county in which the principal office of the organization 
is then located, exclusively for such purposes or to such organizatio11 or 
organizations, as said court shall d~termine, which are organized and 
operated exclusively for such purposes. 

9. Notwithstandi.Tig any otlJerprovision of these articles ofincoi]JOntliOll; 
this organization shall not engage in any activities or exercise a.'Jy powers 
that are not in furtherance of G1e pili-poses of ihis org01nization, and the 
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organization shall not carry on any other activities not pemritted to be 
carried on (a) by an organization exempt from federal income tax under 
Section 501(c X3) of the Internal Revenue Code, or the corresponding 
section of any future federal tax code, m (b) by an organization, 
contributions to which are deductible lll!der Section l70(c)(2) of the . 
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In temal Revenue Code, or the corresponding section af lillY future federal 
tax code. 
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ltnm 
I;IIROU.MENT 
ADA 

RevENUES 
S"'taAid 
Property T axe• 
Charter Block Grant 
MM 
Loltal)' 
l.oltery. Rcotnctod 
STARICAHSEETe.itlng 
Arts &Music 
Job Creation 
CAHSEE 

Francols 

Supplemenlal Counseliog 
Spocial Education 
Speclol Educafion ARRA 

Facility Rent 
lhtcrosl 
Fall' Merket Vnhie of Gnsh 
TOTAL REVENUES 

EXP.ENOITURES 
Certlficotei:l Salarlc:; 
Classlll€d Salaries 
Employoe Bonaflts 
Books and Supplies 
Servloes & Other Exp 
CCplt.<\1 OUtley 
Other Outgo 
TOTAL EXf'ENDITURE 

DIFFERENCE 
OTHER USES ·Debt repayment 

BEGtNNING BALANCE 

r=ND!NG BAI.AIICE 

COMPONENTS OF THE eNDING BALANCE 

Sh:asrn Secondarj Hom~ SChool 
2010-11 fst lrrtorim 

$ 

Nov. 29, Z010 

~010·11 

Proposod 

Buduol 
239 

225 

842,160 

566.697 
96,350 
<5.712 
2.6,436 

4,041 

0 
0 

51,529 

0 
0 

152,166 
27,291 
7.200 

10,000 

( FRX)S30c452&11 

·---
$ 1,031,792 

$ 1.003,153 

110.S2S 
10\1,247 
139,632 
200,247 

0 
0 

$ 1,664,108 

s 1 fJ'/,684 
(144,367) 

1 ,262,54-< 
$ 1,285,871 

Revolving cash s 22,636 
43,000 

100,954 
Revolving Cnsl1- Faci!itlos 
Reserve ror Economic Um::ertolnfics 
Reserve for Stato Fiscal Stablllz.etion 
Lotte!')' 
Lottery - Rootrlcted 
Designated for Fucifitics 

Charter Prtorllles 

0 

10,9~ 

1,160 

41.200 
1,065,966 
1.285,ll71 
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Appendix B 

SSHS E1nergency Plan 



SHASTA SECONDARY HOME SCHOOL 
EMERGENCY PREPAREDNESS I'LAI'l 

OBJECTIVES: The intent of this plan is to clarify school procedures in the case of an 
emergency. 111e objectives of our plan are the follo\1-ing: 

1) To provide for action which will minimize injuries and loss oflifeofstudents, 
school, and emergency personnel if an emergency occurs dnring school hours; 

2) To provide for maximum use of school personnel and school faciiities; 

3) To ensure the safety and protection of our students and school personnel 
immediately after a disaster; 

4) To arrange for a calm and efficient plan for parents to retrieve their students from 
school, should it be necessary, fullowing a disaster. 

To meet these objectives, in the event a disaster should occur when students are at school, 
the following action plan would be implemented. 

Staff Duties 
Designated Safe:tv Officer (])SO/ (Lynn Peebles, School Director) will: 

l. Decide if evacuation to a designated shelter is necessary. 
2. Assign avaiiable adults to tasks as needed, such as but not limited to 

monitoring traffic aronnd school, and keep people from driving into parking 
Jot where students are located or blocking entrance for emergency vehicles; 
assist with first-aid stations, sign-out stations, volunteer station, etc. 

Teachers on-site will: 

l. Give "duck, cover and hold" instructions in the event of an earthquake. 
2. Evacuate the buildings in case of fire or after an. earthquake and: 

a Evacuate students to assigned area; 
b. Hold students in assigned area, take rol~ and await further instructions 

from DSO, designee, or emergency personnel; 
c. Remain with students and/or families and report anyone who is 

missing to an administrator; 
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d. Classroom teachers will take classroom rosters and keep them with 
them at all times. 

e. Take appropriate first aid action; 
f. Refrain from re-entering building until declared safe by DSO, 

designee, or emergency personnel. 

3. Disruiss students only to parent or adult designated on stude11t's emergency 
release form. 

Emer2"ency Student Release Procedure 

1. !'arentsiGuardhins are to be directed to the Sign-Out station to sign the 
Emergency Release Form prior to release ·of student. 

2. Student must be signed out by a person so designated on the student's 
emergency form. 

3. Once the Emergency ~elease Form is signed, a staff member will escort the 
student to the. parent/guardian. 

4. Classroom teachers will. cross student off attendance roster-to be shown as 
"released" to parent/guru·dian. 

5. Student< may nat leave campus, even if they have transportation, unless 
signed out by emergency contact or hy self if 18 or older. 

Noel Van Slvke (Gold Street Site) and Ben Claassen (Market Street Site) will; 

1. ln fue event of a fire or earthquake, shut off gas, electricity and water (in that 
order). 

2. Inspect buildings for damage. 
3. Set-up and coordinate first aid center. 
4. Report to the DSO for further instructions. 

Katharine Garrison (Gold Street Site) and Mike Neumeister (Market Street Site) will: 

1. Coordinate Sign-out Station. 
" Coordinate volunteers. 

Patricia Kelly (School Receptionist) will: 
If phones are. opemble: 

1. Notify police department and/or fire department. 
2. Maintain communication with staff and outside agencies. 

Tina T a:xara (School Secretar/i will: 

i. Monitor incoming phone ca!is if phones are operable. 



Bomb Threats 

In the case of a bomb tlrreat at the school, the school will be immediately be evacuated 
according to the fire evacuation plan; appropriate emergency personnel will be 
summoned. Students and teachers will not re-enter the building until it has been deemed 
safe by emergency personneL 

1. All bomb threats are to be taken seriously. DSO will notify law enforcement 
2. Do NOT touch th.e bomb if found. 
3. Staff will notify students and adults that cell phones or radios should not be used 

because of risk of activating a device. 
4. While notification to law enforcement is being made, staff should survey the 

grounds to clear exits and areas where students and staff will be going. Exit 
routes should be altered accordingly if the location of the device is known. 

5. Classroom teachers will take class roster(s), and keep with them at all times. 
6. Facilitators will direct students and families on campus to safe exit routes. 

Intruder On-Camous 
Lock Down Procedure 

In the case of an on-campus intruder, or intruder near campus or endangerment in 
neighborhood such as gunshots fired, a lock down of the entire school will be initiated. 

1. DSO announces lockdown via bullhorn. Repeat three times. 
2. DSO will trigger the silent alarm by pressing "*" :md "#" simultaneously. 
3. Administrators will lock all out~ide doors. Teachers will lock each office door 

and classroom door if class is in session or follow directions from DSO. 
4. Everyone will lie down on the floor, unless otherwise directed.. 
5. Teachers will close all blinds on all windows in their office and/or classroom. 

Tum offlights if appropriate. Ensure communication with police if necessary. 
Keep everyone facing away from glass and doors when possible. 

6. Those in the hallways are required to innnediately head to the closest room and 
i ock the door. 

7. Students on the outside of the building should follow directions from the DSO or 
emergency personnel. 

8. Keep one telephone line in main office open so that emergency personnel can 
contact the building. 

9. Take attendance in each room. Note those who are absent. 
10. Release no one except by direction of the DSO or his/her designate or the police. 
ll. Do not release students or staff for restroom use. 
12. Do not use radio, TV, or cell phones. 
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13. If an int.Iuder is actively causing or threatening deadly harm within a building, 
DO NOT SOUND THE FIRE ALARM. This would signal the occupants to 
evacuate the bui.lding and thus place them in potential harm as they attempt to 
exil If possible block the door with heavy fumiture, such as a desk. 

14. Open doors only when an "all clear" or "Release code" is given. (One long 
siren). 

15. Call Shasta County Office of Education (225-0200), so appropriate parties can be 
notified. 

16. When con.cemed stakeholders call, DSO or designee will deliver approved 
message. 

Fire Emerzency Procedure 

I. Fire alarm will sound. 
2. Classroom teachers will direct students in a safe and orderly manner to evacuation 

areas as posted in each room and account for all students. Classroom teachers 
will take c)a.gs rostet·(s), and keep with them at all times. 

3. Facilitators will direct students and families on campus in a safe and orderly 
manner to evacUation areas as posted in each room. 

4. DSO, designee, or emergency personnel will issue ftuiher instructions. 
5. Release students using the release procedure. 

Medical Emerrrency 

1. Notify DSO or designee to contact Emergency Medical Services. 
2. Give full attention to tl1e victiln_ Do not attempt to move a person who is ill or 

injured unless he/she is in ·immediate danger offurt.her injury. 
3. If possible, isolate the affected student'stafrmember. Disperse onlookers and 

keep others from congregating in the area. 
4. Protect yourselffrom bodily fluids. Use gloves. 
5. In case of traumatic medical emergency or death at school, administrator is to 

notify the superimendent, the \~ctim 's parents, guardians o1· family and activate 
post-crisis procedures if necessary. 

Serious Injun; or Death Occurs On Camvus Durin a School Hours 

l. Notify DSO or designee. 
2. Staff shall secure Emergency Medical Services. 
3. DSO or designee shall remain at the scene until law enforcement has assttmed 

authority. 
4. Clergy and counseling services will be secured, if appropriate. 
5. Do not •peak to public or media. Refer all media inquiries to the DSO or 

designee. 
6. DSO or designee shall confinn fa..lTiily emergency contact data. Family members 

shall not drive themselves to the ~m.ergency site or hospital, as they may possibly 
endanger themselves and others. 
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a. Attempt to contact non-family emergency contact first and ask them to go 
to family and be with them if possible. Inform the non-family emergency 
contact only that there is an emergency and the family will be contacted. 

b. Obtain transportation for family-this may be the non-family emergency 
contact person. DSO or designee shall notify the family regarding the 
nature of the emergency. 

Earthquake Procedure 

I. Identify safe areas in each school building. DSO will designate the safe area 
dn,-ing an emergency. Safe areas will be those away from windows such as the 
office on the so nth side of the Gold Street building, and the north side of the 
Market Street building. 

2. DSO or designee will armounce when students and staff must go to shelter areas. 
When safe area is inside building, bring all persons inside building. 

3. In the event students would need to remain on campus for several hours during or 
after any disaster, there will be a supply of fresh water and food available for 3 
days in the emergency kit. 

4. Classroom teachers V<>illtake class roster(s), and keep with them at all times. 
5. Facilitators will direct students and families on campus to shelter areas. 
6. Staff will close all exterior doors and windows, if appro[>riate. 
7. Staff will turn off ventilation leading outdoors, if appropriate. 
8. Staff will a.ccount for all. students after arriving in a shelter area 
9. All persons remain in shelter areas until DSO or designee or an emergency 

responder declares tbat it i.g safe to leave. 
10. If evacuation routes are blocked, stay in room and close door. Keep air as clean 

as possible. Seal door. Staff should open or close windows, as appropriate. 
Limit movement and talking in room. 

Information Placed in Student/Parent Handbook 

Tdenhones/Communicatlons 

In the event of an earthquake, flood, or other natural disaster, keep your rad.ios tuned to 
your local radio station for advisory informatiorc Please do not call the school because 
we must have the lines open for emergency calls. 

Dismissal 

Should there be a major earthquake or other natural disaster, students wili remain under 
the supervision of school authorities until parents or a designated emergency contact can 
pick them up. 
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Student Release Procedure 

1. It is mandatory to sign out your student before your student may leave the 
site. This provides a record of where each student is when someone else acTives 
later looking for the student. 

2. Go directly to the entrance ofthe school or evacuation area. 
3. Inform tire Student Release Station that you wish to take your student with you. 

A staff member will retrieve your student and bring them to you. 
4. You or a designated emergency contact MUST be on the form to be able to 

sign-out your student. LD. is required. This provides us a record of where 
each student is when somcoir.e else arrives later looking for the student. 

5. Please leave as quickly as possible after signing out your student. The parking lot 
will probably not be available as it will be used for student release stations, first
aid stations, etc., so parking on the sireet will be at a premium. 

6. Students may not leave campus, even if they have transpor<-..ation, unless signed 
out by emergency contact or by self if 18 or older. 

J[Parent!Ouardian Can't Get to the School 

Student will remain at SSHS, under staff supervision, and will only be released to an 
adult indicated on your student's Emergency Release Fonn. A written record of the 
student and the adult to whom the student has been released will be kept. 

Students unaccompanied by an adult, who are caught in a disaster between horne and 
school, are recommended to go immediately home. 

Food and Water 
In the event that students would need to remain on ca.'Upus for several hours after any 
disaster, there. will be a supply of fresh water and limited food, in the school emergen.cy 
storage container. 

Fire Drill and Evacuation 

In the case of fire at the school, the school will be immediately evacuated according to 
the floor plan set fcnth at the begirming of each school year. Classroom teachers are 
required to keep a student roster with them at all times, checking attendance immediately 
after evacuation. Fire drills will be conducted at least twice per year. 

Adopted: 2/28/ll by SSHS Advisory Board 

Revised Feb mary 2 8. 2() I ! by BC 
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